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Chief, Records Mansgement Division DATE: ° 7 %ER 1955
Chief, Administrative Staff, Office of Logistics

1. A meeting regarding the above notice was held on 16 February
1955 in Room 1C=-47 Guarters Eye, attended by the following:

I | Assistant Mensgement Officer, DD/S Area

| [ Chief, Records Management Division,
Uanagcnent Staffl

Records Management Division, Management Staff

Chief, Administrative Staff, Office of Logistics.

| Chief, Menagement Assistence Branch,

Administrative Staff, O0ffice of Loglstics

| Chief, Records and Services Branch, Admin-
istrative Staff, Office of Logistics

o, TIn view of the fact-'thet the referenced notice was published
without formel coordination with the Office of Logistics and without
working level coordination with the Office of Logistics Area Records
Officer, and in order that the Agency Records Manegement Officer may
effectively discharee his responsibility under the requirenents of
G8A Regulstion 1-111-204, it was understood that considerstion will
be given by Records Menagement Division to the following:

a. Utilization of existing procedure as outlined in Regula=~
tion Wo.[ ____ Jfor hendling of letter and legal-size filing equipment
as repulated or controlled material.

b. Responsibility for certifying to proper utilization be
placed with the Office heed for redelegation within the Office as
considered feasible.

3. Under existing Notice [ |required certification by the — ,5pyy
Office of Logistics Area Records Officer will be based upon certifi-
T i mpmed (it afa wlthin thie OFFlce: and ktnowledge
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Tt was understood that Form No. 140 is being revised to modify this
requirement. Pending modification of Form No. 140, and in the interest
of Tacilitating retirement of records, the Office of Logistics is omit-
ting this certification.
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OL/AS/R&S/GMivim  (2h February 1955)
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